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1. [bookmark: _Toc470645726][bookmark: _Toc94015185]Introduction
1.1. [bookmark: _Toc94015186]About your Expression of Interest (EoI)
All documentation related to the call is provided on the following EN-UAC website page: https://jpi-urbaneurope.eu/calls/enuac-knowledge-hub/.
Prior to submitting on the electronic submission system, the main applicant must carefully read the call announcement and prepare the Expression of Interest (EoI) document and letter, to be submitted in PDF format, using the templates available on the call page[footnoteRef:1]. [1:  https://jpi-urbaneurope.eu/calls/enuac-knowledge-hub/ ] 


Keep in mind that each national funding organisation has its own funding criteria and regulations, which are provided in the call announcement. 
1.2. [bookmark: _Toc470645728][bookmark: _Toc94015187]About the submission system
The EN-UAC Knowledge Hub Call 2022 electronic submission will be hosted on the French National Research Agency (ANR) electronic submission platform (https://aap.agencerecherche.fr/). The present document is designed to guide applicants through the submission process and ensure a smooth submission. 
Please note that some features of the submission platform are not used for this call and therefore some fields in the interface can be ignored. For example, financial information is not required for the EoI submission, as it will not considered yet at this stage of the call.
Each page where changes are made on the submission platform must be saved (using the “Save” button) before going to another page.
1.3. [bookmark: _Toc94015188]Roles in the submission process
The application process is started on the system by the main applicant. On the system this individual may be referred to as the “Project coordinator”, even though the EN-UAC Knowledge Hub call does not require the submission of a project proposal.
The main applicant is automatically informed by email once they have begun a submission. The email invites them to log into the system in order to complete, check or modify the information about the EoI. It is the responsibility of the main applicant to ensure that they have properly filled in all the required information. When the EoI is complete, the main applicant can lock it for submission.
2. [bookmark: _Toc94015189]How to connect?
The main applicant can get access to the website which hosts the electronic submission system in the following way.
2.1. [bookmark: _Toc94015190]Submission website
The electronic submission system is available at the following URL: https://aap.agencerecherche.fr/_layouts/15/SIM/Pages/SIMNouveauProjet.aspx?idAAP=1776
NOTE: The user interface is bilingual (French and English). Click on the flag on the upper-right side of the screen to reach the pages in English. The main applicant can change the interface language at any time.
2.2. [bookmark: _Toc94015191]Create an account
The welcome page of the submission system is shown below. Fill in the form with the main applicant’s personal information (Last name, First name, Email address).
If the main applicant already has an account on the ANR submission website, they can directly go to the authentication page.
If the applicant has forgotten their password, a new one can be requested on the authentication page.
[image: Une image contenant texte

Description générée automatiquement]If you already have an account on the ANR submission website, you can directly access the “Authentication Page”.



2.3. [bookmark: _Toc94015192]Activation of your account
If the applicant is a new account holder, an activation email will be sent from the website in the following format (if the email is not received, the spam inbox should be checked):
FROM: SIM ANR simnoreply@agencerecherche.fr
SUBJECT: Activation de votre compte / Account Activation
[image: ]The activation link from the email should be opened and the account then activated.
[image: ]
2.4. [bookmark: _Toc94015193]Authentication page
[image: ]If you have forgotten your password, you can provide your e-mail address here to get a new one.
[image: ]
Insert your e-mail address
Insert password






2.5. [bookmark: _Toc94015194]User role
After validation, the system will ask the applicant to choose their user profile. Please select: Project Coordinator (can modify all the information).
To create a new submission, select “Project Coordinator” and click on the “Access” button.
[image: ]
3. [bookmark: _Toc94015195]How to create your EoI?
3.1. [bookmark: _Toc94015196]Submit an EoI
NOTE2: The terms “proposal” and “project” are used interchangeably throughout the submission process on the system. For the purposes of the EN-UAC Knowledge Hub call, the terms “proposal” and “project” are to be understood as “Expression of Interest”, as this submission is a call for EoIs. As already mentioned, the term “coordinator” refers here to the main applicant of the EoI.
[image: ]
3.2. [bookmark: _Toc94015197]Identification of the project
The title request for the EoI is a default setting on the system, as usually the system is used for project proposals. Although it is not a mandatory requirement in the EoI template, please complete the title section with the main applicant’s name (as demonstrated in the screenshot below) which will help the funders with the management of the submissions received.
[image: ]You do not need to translate the title in French. You can simply copy and paste the English title here.


On the same page, as the main applicant of the EoI, the following form will also need to be completed:
[image: ]Select the category which best describes your organisation from the following choices:
[image: ]

NOTE3:
This list is based on the French terminology of research and innovation bodies. In France, universities are referred to as public bodies, or a “Public Laboratory”, where a facility in a university or faculty receives public funds in order to conduct scientific or technological research, experiments or measurements in controlled conditions. 
If the applicant works within a university that receives public funding to conduct research, the category “Public laboratory” should be chosen. If the applicant works within a university that primarily uses private funds to conduct research, the category “Other private” should be chosen.

The list of possible funding organisations is based on the countries and organisations involved in this call. Please firstly select the country within which the main applicant is based. 
The options noted below for each country will then appear. By selecting a funding organisation, the applicant is indicating that they wish to apply for funding from that organisation for their involvement in the EN-UAC Knowledge Hub. 
· Austria: “FFG”
· Latvia: “IZM”
· Sweden: “Formas”
· United Kingdom of Great Britain and Northern Ireland (the): “ESRC”
· France: “ANR”.

[image: ]

NOTE 4
According to the eligibility rule stated in the call announcement, this is not possible to select a funding organisation (mandatory field) when a non-participating country is chosen. There is no possible option “With own funding” for any country chosen.

3.3. [bookmark: _Toc94015198]Information about your submission
Once the EoI identification information has been provided, access will be given to the main online submission page composed of several tabs where the main applicant will need to fill in all the information needed for the evaluation of the EoI (from the left to the right side of the screen):
1. Partnership and tasks
2. Partners/Organisations files
3. Identity of the Project
4. Scientific Abstract
5. Scientific Document
6. Submission of the project
[image: Une image contenant texte

Description générée automatiquement]
3.3.1. [bookmark: _Toc94015199]Partnership and tasks
Under this tab, the main applicant can modify basic information about themselves as an applicant and their organisation. As stated in the call announcement, “each expert/entity needs to submit a separate EoI”. Therefore, additional partners should not be added to form a consortium at this stage of the process.
[image: Une image contenant texte, capture d’écran, moniteur

Description générée automatiquement]Modify your information



3.3.2. [bookmark: _Toc94015200]Partners/Organisations files
This tab enables the applicant to provide further information. It contains two sub-tabs: “Administrative data” and “Financial data”. 
The “Administrative data” sub-tab includes the following:
[image: Une image contenant texte

Description générée automatiquement]
The applicant should check the category of their organisation.
In the page shown below, the main applicant can provide additional optional information about themselves.
[image: Une image contenant texte

Description générée automatiquement]
It is possible to add other individuals that are involved in the wider team of the main applicant, should they be applying as an institute/team to the EoI.
[image: Une image contenant texte

Description générée automatiquement]
The “Financial data” sub-tab is a default setting of the submission system and information should not be added here at this stage.

3.3.3. [bookmark: _Toc94015201]Identity of the Project
Under this tab general information about the EoI is to be included. The duration of the project, i.e. duration of the envisaged involvement into the Knowledge Hub as a member, should be entered as 24 months since the EN-UAC pilot Knowledge Hub is planned to run for two years.
[image: Une image contenant texte

Description générée automatiquement]

3.3.4. [bookmark: _Toc94015202]Scientific Abstracts
This tab is a default setting of the submission system, where applicants usually include the scientific abstract of a project proposal. For this call, applicants should provide the applicant contribution information which is also included in section 4 of the EoI document.
3.3.5. [bookmark: _Toc94015203]Scientific Document
Within this tab the EoI document using the EoI template provided on the call website and the EoI letter which confirms your organisation supports your submission to this call must be uploaded. Both documents must be submitted in PDF format.
Each main applicant must submit an EoI document (i.e. scientific document) using the template available on the EN-UAC website: link
Each main applicant must submit an EoI letter (i.e. annex to the scientific document) using the template available on the EN-UAC website: link
[image: Une image contenant texte

Description générée automatiquement]Upload the EoI letter in PDF format.
Upload the EoI document in PDF format.
As specified in the call announcement, the EoI document must be written in English.



3.3.6. [bookmark: _Toc94015204]Submission of the project
This tab enables the main applicant to lock and unlock the EoI. It also provides information on the EoI validity. Alerts shown in red indicate that mandatory information or attachments are missing that mean the submission cannot be submitted.
A confirmation email is sent to the main applicant once the call is closed.

[image: Une image contenant texte

Description générée automatiquement]
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Welcome to the ANR's online project submission platform.
You selected the Call:
EN-UAC Knowledge Hub 2022

« To create a proposal
© Youfirst have to register. Please fllin the following fields and then validate:
Ifyou already have an account on the submission site, we advise you to use the same email address to avoid the multplication of credentials.

L —

© Following the validation
« Ifyou don'thave already an account on the submission site, a confirmation email and an activation email will be sentto you.
« Ifyou already have an account on the submission site, only a confirmation email will be sentto you,

« Please access then the authentication page.

Some tips to help you during the submission stage

+ Each modified page must be saved before going to the next one. f you do not click on save, al the information you entered after the last save will not be preserved
« Be careful aboutthe Call closing date and time. No changes will be possibe after the submission deadiine.

We thank you for your interest and wish you a successful submission.

L ——— ' "
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Hello,
This is an automated email with your logins for the ANR information system (https://aap.agencerecherche.fr).
Please click on the link below and follow the procedure to complete the activation of your account.

User Reference : R06172535277

Login: Aurelien. GAUFRES@agencerecherche.fr

Activation link: https://aap.agencerecherche.fr/_layouts/SIM/Pages/SIMActivationCompte.aspx?guidP=5c9b4171-e2d5-40a5-ab76-9208befd8db4
Yours sincerely,

The French National Rescarch Agency

This is an automatic e-mail message generated by the ANR electronic submission platform hitps://aap.agencerecherche.fr.

Please do not respond to this email.
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Rules about password changing:
" The minimum password ength is 8 characters.
« The password must contain at leasttwo of the folowing characters:
© Letters (A-Z, a-2)
© Numbers ffom 010§
« New password must be different fromthe 24 last od passwords.

Il

i‘ Please copy the text of the image:

Backto the homepan:
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Eorotien pasuorg | Generste s new passuord

To submit s new propossl, lease go to the Call page on the ANR wstsite
For any nformstion, please contac the pesson in charge of the Call: Contscts FAQ

Remarks:
= We advise you o slow popups rom your browser setings
« Cookies and JavaSaript must be ensbled.

Message to experts and commities members
1fyou siready have an acoount (ss propossl coordinator, partne..), you must use the same.
login/passuord

1fy0u have not recsived o if you have Ios your password, you can generate = new one vis the link
“Forgotien password” located on this page.
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My proposals
Submit a proposal  to the call for proposals: 'EN-UAC Knowledge Hub' - 2022

List of proposals in a current call =

There are no proposals

List of currently reviewed proposals =

There are no proposals

List of proposals within the grant signing process =

There are no proposals

List of funded proposals =

“There arc no proposals
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Partnership

The project coordinator specifies each partner and the principal investigator (PI) of each partner.

Any Pl indicated in the table below has access to the project, his/her login being the registered email address.
If necessary, he/she can generate a new password from the home page.

Note that users with only the scientific team member role do not have an account to log into the application.

At each change made, the Pls of the concemed partners are informed by e-mail.
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Attention: Scientific document cannot exceed the maximum number of pages described in the text of the call for proposals.
The content of the scientific document is described by the documents related to the call
The scientific document must be written in English

Authorized Format: PDF. Max. size - 10 Mb.  Maximum number of pages : 40.
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Project status :Submitting
Your application will automatically be considered submitted it all the following conditions are met
« the scientifc document has been submitied
Only information entered on the submission website by the call for proposals closing date will e considered.
‘An electronic confirmation will be sentto the coordinator on the callfor proposals closing date.

Coordinators are asked to lock their projects by the closing date.
‘The project may be unlocked by the coordinator priorto the closing date f additional changes are necessary.

Checking fields
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